YTBEpKIEHO
npukaszom LI Ne 3
MO ropon Kpacnonap
ot 29.12.2023 Ne 261-n1

Koaekc 3TMKH ¥ CJIy:KeOHOT0 TOBeIeHHSI
padorHukos J{LIIN Ne 3 MO ropoa Kpacnonap

1. OO01IMe OJIOKEHU

1.1. Kogekc atuku u ciyxedHoro noseaenus padotHukos I Ne 3 MO
ropon Kpacnonap (manee — Kogekc) pa3paboTan B COOTBETCTBUHU cO cTaTtheit 13.3
®denepanpHoro 3akoHa ot 25 aekadps 2008 r. Ne 273-®3 "O mpoTuBOACHCTBUU
Koppyniuu', MepaMu 1O TPEAYNPEKICHUIO KOPPYNLIMM B OpraHU3aIUsiX,
pa3pabotanHbiMU MuHTpyaom Poccun.

1.2. Konexc MPEJCTABIISECT cobou CBOJI 001X MIPUHIIUIIOB
1po(hecCHOHATIBHON CTyKEOHON ITUKU U OCHOBHBIX IIPABUJI CITYKEOHOTO IIOBE/ICHUS,
KOTOPBIMU JIOJKHBI PYKOBOJCTBOBATHCS PAOOTHUKH OpPraHU3alMM HE3aBUCHUMO OT
3aMeIaeMOl UMHU JOJKHOCTH.

1.3. I'paxxnanun nipu npueme Ha padoty B JJIIN Ne 3 MO ropon Kpacuonap,
00s513aH 03HAKOMUTbHCA C MosokeHusMu Kozekca u cobio1aTh UX B POLECCE CBOEH
TPYAOBOU JIESITEIBHOCTH.

1.4. Kaxnaplii paOOTHUK JOJKEH MPUHUMATh BCE HEOOXOIUMBIE MEpBI IS
coOmoeHus nojoxkeHnii Kogekca, a KaxkJplil rpakJJaHWH WM KOHTPAreHT BIIPaBe
OXKUJAaTh OT paOOTHUKAa MOBEACHUS B OTHOIIEHUAX C HUM B COOTBETCTBUHM C
noJjiokeHnuaMu Konekca.

1.5. Henamn Koaekca sSIBASIOTCS YCTaHOBJIEHHE 3THYECKMX HOPM M IPABHUII
NoBeACHUS  paOOTHUKOB  JUIsl  JIOCTOMHOIO  BBINOJIHEHHMS UMM  CBOEHU
npo(ecCUOHANBbHON JEATEIbHOCTH, a TaKXe€ COACHCTBUE YKPEIUIEHUIO aBTOPUTETA
paboTHUKOB, moBepus ¢pusnuecknx u ropuamdeckux juil k JIIIHW Ne 3 MO ropon
KpacHonap u obecrieuenre eMHBIX HOPM MTOBEJCHUST PAOOTHUKOB.

1.6. Kogekc mpu3BaH MOBBICUTH 3()PEKTUBHOCTH BBITIOJHCHUS PAaOOTHUKAMHU
CBOMX TPYIOBBIX 00S3aHHOCTEH.

1.7. Komekc cmay>KUT OCHOBOW it (OPMUPOBAHUS JIOJDKHOW MOpaH,
poecCHOHATEHON YeCTH U ATUKETa pAaOOTHUKOB, a TAK)KE BBHICTYMAECT KaK HHCTUTYT
OOIIECTBEHHOT'O CO3HAHUS U HPABCTBEHHOCTU PAOOTHUKOB, KX CAMOKOHTPOJISL.

1.8. 3Hanue u coOmrojieHHe paboTHUKaMu moJjiokeHud Kopekca sBISIFOTCS
OJTHUMH U3 KPUTEPHUEB OLIEHKH KAaYECTBAa UX NESITEIbHOCTH U MPOQPECCHOHAIBHOIO
MOBEACHUS.



2. O61mue TpUHIIKIIEI U TTpaBUIIa TOBEICHUSI pAOOTHUKOB OpraHU3alluu

2.1. PaboTHUKH, CO3HaBasi OTBETCTBEHHOCTH Iepe] OOIIECTBOM U IpakJIaHaMH,
MIPU3BaHBbIL:

UCIIOJIHATh ~ TPYJIOBbIE OOS3aHHOCTU  JIOOPOCOBECTHO M HAa  BBICOKOM
npodeccuoHaTbHOM ypOBHE B Teisix ooecnieuerus a¢dextuBHoi padotsr TN Ne 3
MO ropona KpacHonap;

OCYIIECTBISITH CBOIO MPO(eCcCHOHANBHYIO ASSITEIbHOCTh B TIPE/eiax MpeaMera
U LeJIeH 1eATeTbHOCTH OpraHu3alny;

CJIEI0OBATH JYUYIIUM IIPAKTUKAM KOPIIOPATUBHOTO YIIPABIICHUS;

OpU HUCHOJHEHUH TPYJIOBBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEINOYTEHUS
KaKMM-JTM00 Mpo(decCHoHaIbHBIM WK COIMAJIbHBIM TPYIIIIaM U OpTaHU3alUsiM, ObITh
HE3aBUCUMBIMH OT BIMSHMS OTHENbHBIX TpaxaaH, Mpo(ecCHOHAIBHBIX WU
COLIMAJIBHBIX IPYII U OpraHu3aluii;

OCYLIECTBJISITh  CBOKO  JEATEIBHOCTH B  Ipeleiax MpeloCTaBICHHBIX
MMOJTHOMOYHI;

UCKJII0YaTh JICHCTBUS, CBS3aHHBIE C BIHUSHUEM KaKUX-TMOO JIMYHBIX,
UMYILIECTBEHHBIX  (PUHAHCOBBIX) W  MHBIX HMHTEPECOB, MPEMATCTBYIOIIHUX
100POCOBECTHOMY MCIOJIHEHUIO UMH JIOJXKHOCTHBIX 00sI3aHHOCTEN;

CJIEI0BATh IPUHIUITY T0OPOCOBECTHOM KOHKYPEHLIUY;

cobyroaaTh HOPMBI  MPO(ECCHOHANIBHOM HSTHUKM U TMpaBWwia JIeJIOBOTO
MOBEACHMUS;

MPOSIBJISITh KOPPEKTHOCTh M BHUMATEIBHOCTh MO OTHOLICHUIO K KJIMEHTaM U
KOHTpareHTaM OpraHu3alnuy,

OpPOSIBISAT TEPNUMOCTh M YBaXEHHE K OObIYasM W TpaJulUsM HapoJOB
Poccun u apyrux rocynapctB, YYUTHIBaTh KYyJbTYpHbIE M HMHbBIE OCOOEHHOCTH
pa3MyYHBIX STHUYECKUX, COLMAJIBHBIX Tpynn M KoH(eccuil, crnocoOCTBOBATH
MEXHAIIMOHAIBHOMY U MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

BO3/CPKUBATHCS OT IOBEJEHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B
T0OpPOCOBECTHOM HCHOJIHEHUH PAOOTHUKOM JIOJKHOCTHBIX OOS3aHHOCTEH, a Takxke
n30erath KOHQIMKTHBIX CUTYyalUi, CIIOCOOHBIX HAHECTH YIIEpO ero penyTanuu Wid
asropurety JIIIIM Ne 3 MO ropon KpacHonap;

IIPUHUMATh IPEIYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickon denepanuu
M BHYTPEHHHMMH JOKYMEHTAaMH OpraHU3ali Mepbl MO  HEJOMYUICHUIO
BO3HMKHOBEHHUSI KOH(JIMKTa MHTEPECOB M YPETYJIMPOBAHUIO BO3HHUKIIUX CIy4aeB
KOH(JIMKTa HHTEPECOB;

coOmoIaTh  JIEHCTBYIONME HOPMATHUBHO-TIPABOBBIE  aKThl  Poccuiickoii
@enepaunu 1 KpacHogapckoro kpas, HE JOMYCKaTh HapylIEHUWE 3aKOHOB M MHBIX
HOPMATHBHO-IIPABOBbIX AKTOB MCXOAS W3 IOJUTHYECKOW, 3KOHOMHYECKON
11€71€CO00Pa3HOCTH MO0 10 MHBIM MOTHBAM;

BO3JIEPKUBATHCA OT NYOJIMYHBIX BBICKA3bIBAHWM, CYXIEHUHA U OLIEHOK
JESITEIbBHOCTH OPTaHU3allid, €CIM 3TO HE BXOAUT B JIOJDKHOCTHBIE OO0S3aHHOCTU
pabOTHUKOB,
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coONI0/IaTh yYCTAHOBJICHHBIE B OpraHM3allid TpaBWIa MPEIOCTABICHUS
uH(OpPMAITUU OTPAHUYCHHOTO JOCTYIIA;

YBOXKUTEIIBHO OTHOCUTHCS K JIESTEIIBHOCTHU MPEICTABUTENIEN CPEACTB MACCOBOM
uHbopMaIMu MO0 MHPOPMHUPOBAHUIO O0IIECTBa O PabOTe OpraHM3allH, a TaKKe
OKa3bIBAaTh COJCHCTBUE B MOJYYCHHUH JIOCTOBEPHOW MH(POpPMAILMU B YCTAaHOBIEHHOM
MOPSIJIKE;

MOCTOSIHHO CTPEMUTHCS K OOECIEeUEHUI0 KaK MOXKHO Oosiee 3P¢heKTUBHOTO
pacnopsbKEeHUs pecypcaMu, HaXoISIMMHUCS B Cepe ero OTBETCTBEHHOCTH.

2.2. PaboTHukHu 00si3aHBI MPOTHBOJICUCTBOBATH MPOSIBICHUSAM KOPPYMIUHU U
NpEeANpPUHUMATh MEpPbl MO €€ MNPOPUIAKTUKE B TMOPSAKE, YCTAaHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

2.3. PabOTHUKM TpU WCMOJHCHHWH WMH JOJDKHOCTHBIX OOS3aHHOCTEH He
JOJDKHBI JTOMYCKaTh JIMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas MPUBOAUT WU MOKET
MIPUBECTH K KOH(PIJIUKTY HHTEPECOB.

[Ipn Ha3HAYEHWW HA JOJDKHOCTH M MCIOJHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH
pabOTHUK 0053aH 3asIBUTh O HAJUYHH WU BO3MOXHOCTH HAJIMYUS y HETO JTUIHOU
3aMHTEPECOBAHHOCTH, KOTOpas BIMSICT WM MOXET IOBIUAThL Ha HaJJIeKaIee
UCITOJIHEHUE UM JIOJKHOCTHBIX 00S13aHHOCTEH.

2.4. PaGoTHukHu 00s3aHBI YBEAOMIIATH pabOTOJATENsl, OpraHbl MPOKYpaTyphl
Poccuiickoit denepanuu Win Ipyrue rocyIapCTBEHHbIE OpPraHbl 000 BCEX Clydasx
oOpamieHusi K HEMy KaKuX-TMOO IUI[ B LEJSAX CKJIOHEHHS] €ro K COBEPIICHHIO
KOPPYIIIMOHHBIX TTPABOHAPYIIICHHH.

2.5. PaboTHukum 00s3aHBI MPUHUMATh COOTBETCTBYIONIME MEpPHI IO
obecrnieueHU0  0€30MacHOCTH M KOH(UACHIMAILHOCTH  uHOpManmu, 3a
HECAaHKIIMOHUPOBAHHOE pa3rJIallicHue KOTOPOW OHU HECYT OTBETCTBEHHOCTH W/MIU
KOTOpas CTajla U3BECTHA UM B CBSI3H C UCIIOJTHCHUEM JIOJDKHOCTHBIX 00s13aHHOCTEH.

2.6. [lpoaBuxeHue paOOTHUKOB OPTaHU3AIMU Ha BBIMIECTOSIIYIO JOKHOCTD
JOJDKHO OCYIIECTBIISITHCS TOJIBKO UCXOIS U3 JISTOBBIX KaueCTB PaOOTHUKOB.

2.7. PaboTHHMK, HAJCICHHBIH  OPTraHU3AIMOHHO-PACTIOPSIUTEITHHBIMH
MOJITHOMOYMSIMH TI0 OTHOIICHHWIO K JAPYTMM pPaOOTHUKAM, NOJDKCH OBITh IS HHX
oOpasiioM  mpodeccuoHanmM3Ma, OE3ympedyHoN  pemyTaluH, CHOCOOCTBOBAThH
GbopMHpPOBAaHHUIO B OpraHu3auu OnarompusTHOro Juisi d(PQexkTuBHON padOTHI
MOPAJIEHO-TICUXOJIOTHYECKOTO KIIMMATa.

2.8. PaboTHHMK,  HaJCICHHBIH  OPTraHU3AIMOHHO-PACTIOPAIUTEITHHBIMH
MTOJITHOMOYHSIMH TI0 OTHOIIIEHHUIO K IPYTUM paOOTHHKAM, TPU3BAH:

MPUHUMATh MEphl TI0 TPENOTBPAIICHHIO W YPETYJIHPOBAHUIO KOH(IMKTA
UHTEPECOB;

IPUHUMATBL MEPHI TI0 TPEIYIPEIKICHUIO KOPPYIIIIHH;

HE JOMYyCKaTh CIy4aeB MPUHYKICHUSI PAOOTHUKOB K YYaCTHIO B JEATCILHOCTH
MOJINTUYECKHUX TTAPTHH B OOIIECTBEHHBIX 00BETUHEHUH.

2.9. PaboTHMK,  HAJEJCHHBIH  OPraHU3alMOHHO-PACHIOPAIUTEIHHBIMU
MOJIHOMOYMSIMU IO OTHOILIEHUIO K IPYTUM pabOTHUKAM, JOHKEH MPUHUMATh MEPHI K
TOMY, 4TOOBI TIOTYMHEHHBIE €My PaOOTHUKHU HE JOMYCKAIH KOPPYMIIHOHHO-OTACHOTO
MOBEJCHUSI, CBOMM JIMYHBIM TOBEJACHUEM TOJaBaTh MPUMEP YECTHOCTH,



OEeCIpUCTPaCTHOCTH U CIIPABEIJIUBOCTH.

2.10. PaGoTHUK, HAACICHHBIH  OPraHU3AIIMOHHO-PACTIOPSIUTEIHHBIMH
MOJITHOMOYHSIMU TIO OTHOIIIEHHIO K JPYTUM paOOTHHKAM, HECET OTBETCTBEHHOCTH B
COOTBETCTBMM C 3aKOHOJATeNbCcTBOM Poccuiickon Pexepanuu 3a IEUCTBUS WU
0e37eiicTBUE MOAUYUHEHHBIX €My COTPYJHUKOB, HAPYIIAIOMIMX MPUHIUIBI 3TUKU U
npaBuia CiIy>keOHOT0 MOBEJEHUS, €CIIM OH HE TPUHSIT MEPhI M0 HEJOMYIIEHUIO TaKUX
JIEUCTBUI WK Oe31eiCTBUA.

2.11. PaGoTHUKH, HaACICHHBIM  OPraHU3ALMOHHO-PACIIOPAIUTEILHBIMU
MOJIHOMOYMSIMHU 10 OTHOIICHHUIO K JPYTUM paOOTHHKAM, 00si3aHbl B OTHOILCHHUSX C
MOJYMHEHHBIMU €My paOOTHUKAMH TIPOSIBIIATH BBICOKYIO TpeOOBATEIBHOCTb,
NPUHIIMITHATBHOCTh, HO  OJHOBPEMEHHO  HE  JIOMYCKaTh  BBICOKOMEPHS,
NPEHEOPEKUTENBHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX M  OCKOPOUTEITHHBIX
3aMeYaHUuid, HEOOOCHOBAHHBIX MPETEH3U 1 OOBUHEHUM.

2.12. PaGoTHUKHM, HAACICHHBIH  OPTaHU3AIMOHHO-PACTIOPSIUTEIHLHBIMH
MIOJITHOMOYMSIMU TI0 OTHOIIECHUIO K JIPYrUM paOOTHUKaM, 0Os3aHBI YCTaHABIWBATH
CIPaBEJIMBYIO0, PABHOMEPHYIO TPYIOBYIO HArpy3Ky IMOJYWHEHHBIX, HE JTOMYCKaTh
TUCKPUMUHAIIMKA TTyTeM TPEIOCTaBICHUS OTICIBHBIM pabOTHHUKAM HE3aCTy>KEHHBIX
OJ1ar ¥ MpUBUIICTUH.

2.13. B opranuzanmuu JAeMcTByeT 3amper Ha padoTy B OpraHU3AIMH
POJICTBEHHUKOB Ha yCIOBUU WX MPAMOMN MOTYMHEHHOCTH JAPYT JIPYTY.

[Tox poacTBeHHuKamu B HacTosimeM Kojaekce MOHUMAIOTCA: CYNPYTH, JETH U
pPOJIUTENHN, YCHIHOBUTENIW U YCHIHOBJICHHbBIE, POJHBIC OpaThs U CECTPHI, NEAYyIIKa U
0aly1Kka, BHYKH.

2.14. BuemmHuii BuA pabOTHUKOB OpraHU3alMd TPU HCIOJHEHUH MU
JOJKHOCTHBIX OOSI3aHHOCTEH JOJDKEH COOTBETCTBOBATH OOIICTIPUHSTOMY ACIOBOMY
CTHJIIO, KOTOPBIM OTIMYAIOT OQUIIMAIBHOCTh, CIEPKaHHOCTh, TPAJAULIMOHHOCTH,
aKKypaTHOCTb.

3. PexomeHnarenbHble 3TUYECKHE MPaBUIIa MOBEACHUS paOOTHUKOB

3.1. WcrnonHsisi CBOM TPYAOBBIE OOSI3aHHOCTHM BCE PAOOTHHUKU OpPTaHU3AINH
JTOJDKHBI BO3/IEPIKUBATHCS OT:

T000T0 BU/A BBICKA3BIBAHHUN U JIEHCTBUN TUCKPUMUHAIIMOHHOTO XapaKTepa 1o
MpU3HaKaM TI0JIa, BO3pacTa, pachl, HAIMOHAIBHOCTU, SI3bIKA, TPAKIAHCTBA,
COIMAJIBHOTO, UMYIIECTBEHHOTO WJIM CEMEHHOTO TOJOKCHHUS, MOIUTHUYCCKUX WITU
PEUTUO3HBIX MPEANOUTEHUH;

JOOBIX JIMYHBIX U (PUHAHCOBBIX CBS3CH, KOTOPHIE MOTYT OBITh PacIiCHEHBI KaK
OKa3aHHE MOKPOBUTEIBCTBA KAaKMM ObI TO HU OBLIO JIMIIAM B IEIAX MPUOOPETCHUS
MU TIpaB, OCBOOOXKICHUS OT 00sS3aHHOCTEH MIIM OTBETCTBEHHOCTH;

MIOCTYIIKOB, KOTOpHIE MOTJIM OBl BBI3BaTh COMHECHHE B OOBEKTHBHOM
UCIIOJIHEHUH PAOOTHUKAMU TPYIOBBIX O0S3aHHOCTEH;

rpy0OCTH, HEUEH3YypHOW peuu, NpPOSBICHUNA MPEHEOPEKUTETHHOTO TOHA,
3aHOCYMBOCTH, TMPEAB3ITHIX 3aMEUaHWMW, TMPEIBSIBICHUS HEMPABOMEPHBIX U
HE3aCITy’)KCHHBIX OOBHHCHHI;
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yIrpos, OCKOPOUTENbHBIX  BBIPAXXEHUW  WIM  PEIUIMK,  JCHCTBH,
MPENATCTBYIONUX HOPMaJIbHOMY OOIIEHUIO WJIM MPOBOLMPYIOMIUX MPOTUBOIPABHOE
IIOBEJICHHUE;

MPUHATHS TUIIU, KYPEHUs] BO BpeMsl CIIY»KEOHBIX COBEIIaHUM, Oecell, UHOTO
HEeMpo(EeCCUOHABHOTO OOIEHUS ¢ KIIMEHTaMU U KOHTPareHTaMu OpraHu3aluu.

3.2.  PaboTHMKM  TpHU3BaHbBl  CIOCOOCTBOBATH  CBOMM  IOBEICHHUEM
YCTAHOBJICHHIO B KOJUJIEKTUBE JEJIOBBIX B3aMMOOTHOLIEHUW W KOHCTPYKTHMBHOTO

COTPYIHHUYECTBA JIPYT C IPYTOM.

4. OTBETCTBEHHOCTE 32 HapyHICHUC MOJI0KEHU KOI[GKC&

4.1. Hapymennem Konekca IpU3HAETCS HEBBINOJHEHUE WM HEHAJJIEXkKaIee
BBINIOJIHEHHE PAaO0OTHUKOM YCTAaHOBJIEHHBIX KOJeKcoM MpHUHIMIIOB, HOPM W MPaBHII
MOBEACHUS, & TAKKE COBEPIIEHUE IMPOCTYIKA, MOPOYAIEr0 4ecTb pabOTHUKA WIIU
OpraHu3alyu.

4.2. CoOmoaeHue paOOTHUKAMHM OpraHU3alMy TMOJOKEHUH HACTOSIIEro
Konekca yunteiBaeTcs npu GOpMUpPOBAaHUU KaJpPOBOTO PE3E€pPBA JIs BBIIBHXKECHHS Ha
BBIIIECTOAIME JOJDKHOCTH, & TAK)KE ITPU HATO)KECHUH TUCIUILUIMHAPHBIX B3ICKAHUM.

MyXl/l H MoanuncaHo undposoii

nognucoto: MyxuH

Aj'| eKCa Hp'p Anekcanap Hukonaesuy
Hata: 2024.10.25
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